
Create a temporary 
password for a single user



Click on the ‘Administration’ link.

If this option is not available, you 
will have to ask the person who 
manages GCSE Prepper within 
your school to set you up as a 

‘Teacher Administrator’



Press ’Manage 
School Users’



Use the filter to find 
the student you wish 
to give a temporary 

password

Click on the pink 
button with the 3 

dots (...) to the right 
of the student



● Click on the ‘Reset Password’ 
link

● This will download a CSV 
document onto your computer 
(see overleaf)



Give this information to the 
student and make sure they 

use it within 3 days


