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How do I add a school year?



Click on the 
‘Administration’ link.

If this is not link is not 
visible, you will need 

to ask the Master 
Administrator to 

change your role to 
‘Teacher 

Administrator

https://www.gcseprepper.co.uk/wp-content/uploads/2023/03/Editing-the-role-associated-admin-rights-of-a-member-of-staff-1.pdf


Click the ‘Manage 
School Sears’ button



Enter the name of the school 
year; then press the green 

button Repeat until you have added all 
school years that will be using 

GCSE Prepper


