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Adding users to GCSE Prepper



Click on the ‘Administration’ link.

If this option is not available, you 
will have to ask the person who 
manages GCSE Prepper within 
your school to set you up as a 

‘Teacher Administrator’



Press ’Manage 
School Users’



Press ’Add a new 
user’

2. Select the 
correct role for the 
user you wish to 

add

1. Decide which role 
you wish to allocate for 
each user. Click here to 

launch document 
explaining admin rights 

for each role

https://www.gcseprepper.co.uk/wp-content/uploads/2023/02/Roles-and-responsibilities-of-staff-4.pdf
https://www.gcseprepper.co.uk/wp-content/uploads/2023/02/Roles-and-responsibilities-of-staff-4.pdf
https://www.gcseprepper.co.uk/wp-content/uploads/2023/02/Roles-and-responsibilities-of-staff-4.pdf


Enter information 
requested

Click this button if 
this is the last user 

you wish to add

Click this button if 
you wish to add 
more users after 
this one (if they 

have the same role

Optional - but will 
precede surname on 
emails sent out to tell 

students that they have 
homework


