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How do I create temporary 
passwords for a class (and print 

them on a PDF?



Click on the ‘Administration’ link.

If this option is not available, you 
will have to ask the person who 
manages GCSE Prepper within 
your school to set you up as a 

‘Teacher Administrator’

Click on ‘View 
Class’ for the class 



Press ’Manage 
School Users’

● Click on ‘Reset passwords for 
new students PDF’ button

● This option will download a PDF 
onto your computer - which can 
be printed onto labels (or cut up 
& distributed to students) - see 
page 4

● Please note that this only creates 
temporary passwords for students 
who have not verified their accounts 
yet (as you don’t want to change the 
passwords of students who have 
already logged in). 

● They can reset their passwords 
themselves if necessary; please click 
on the following link to access a guide 
to show you how

https://www.gcseprepper.co.uk/wp-content/uploads/2023/02/How-do-I-re-set-my-password_.pdf
https://www.gcseprepper.co.uk/wp-content/uploads/2023/02/How-do-I-re-set-my-password_.pdf


Give this information to the 
students and make sure they 

use it within 3 days


