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How do I edit the information held on a class 
(without integration)?



Select the school year of the 
classes you wish to edit. 

Click on 
‘Administration’



Select ‘View classes’



Click on ‘Upload CSV’
Click on ‘Edit’



Click on the x if 
you wish to 

remove a user

Start to type the name in 
the box to add a user. As 
long as they are already 

loaded onto the platform, 
they will appear in the box

Click this button 
when you have 
finished making 

your changes


