
3. Enter the students’ 
information into the 

spreadsheet according to the 
template; remembering to 

leave the header (top row) in 
place and enter the students’ 

information below.
4. Save the file when it is 

complete.

11. Click here to download 
the ‘bulk student upload’ 

template
2. Open the file.

https://www.gcseprepper.co.uk/wp-content/uploads/2020/09/Bulk-upload-template-students.csv


1. Go back to GCSE Prepper
2. Click on ‘Administration
3. Click on the ‘Manage School 
Classes’ button



1. Find the class you’d like to add 
students to. The filter / search 

functionality is useful here if you have a 
lot of classes 

2. Click on the 
pink tile to the 

right of the 
class that 

you’d like to 
add students 

to 



Click on ‘Upload CSV’



1. Select the file 
that you have 
just created - 
that contains 
the completed 

template 
containing the 

students’ details  
(see page 1)

2.  Then 
double click 

or press 
‘Open’



Import

Press the 
green 

‘Import’ 
button

The students’ information will appear here


