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How do we create a 
duplicate of a class?



1. Go back to GCSE Prepper
2. Click on ‘Administration
3. Click on the ‘Manage School 
Classes’ button



1. Find the class you’d like to duplicate

2. Click on the 
pink tile to the 

right of the 
class that 

you’d like to 
duplicate



Click on ‘Upload CSV’
Click on 

‘Duplicate 
class’



Change the name of the 
class (to reflect the fact that 

it is for a different subject 
(e.g. Biology) then press 

‘Save’



1. Select the 
correct 

qualification 
(including subject)

2. Edit teacher 
information (if 

necessary)

3. Click on green 
button


